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I. HOACHUTEJBHASA 3AIIMCKA

Ilennio IIPEMOJaBAHUA yueOHOM JTUCITUTIIIAHBL «OCHOBEI
JeJIONPOM3BOACTBA W PEXUM CEKPETHOCTH B OpraHax BHYTPCHHHUX JCI»
sBiseTcsa (GOPMHUPOBAHKME TOTOBHOCTU COTPYIHUKOB OPraHOB BHYTPCHHUX NC]
K paboTe ¢ JOKyMEHTaMH U JIMYHOW OTBETCTBEHHOCTH 33 PE3YJIbTaThl cBoeM
pabOTHI TP BBITIOJHEHUH CITyKEOHBIX 3a1a4.

3asauaMu yueOHOM TUCLUIIIIMHEL SBJISTFOTCS:

GopMupoBaHue 3HAaHMH O IPaBOBOM  perylaMeHTallMM — BEJCHHUS
IeNONpPOM3BOICTBA U O00ECIeUeHnsl peXuMa CeKPEeTHOCTH B OpraHax
BHYTPEHHHUX €T,

GopMmupoBaHue  yMEHUH  OPOPMIATH CIIy)KeOHBIE  JOKYMEHTEI
C UCIIOJIb30BAHHEM KOMITHIOTEPHOU TEXHUKH.

IlporpaMma yueOHOM IUCHMIIMHEI «OCHOBBI  JENONPOM3BOJICTBA
M PeXKMM CEKPETHOCTH B OpraHax BHYTPEHHUX [eN» OXBATBIBACT TpeGoBaHus
110 Ipo(hecCHOHATLHOM MOATOTOBKE COTPYAHMKOB OPraHOB BHY TPEHHUX NI

Haubomnee TecHO yueOHas AucIMIIMHA «OCHOBBI [EJIONPOU3BOJCTBA
M PEXUM CEKPEeTHOCTH B OpraHax BHYTPCHHHX Jel» CBA3aHa C y4eOHBIMU
nMcHUILTHHAME «BBenenue B CrENUaIbHOCTEY, «HOpuandeckas noAroToBKay,
«CrienuaspHas IMOJATOTOBKAY.

[TpakTuueckre 3aHATHS 10 y4eOHOM  MHCIUIIIMHE  IPOBOMSTCS
B KOMITBIOTEPHOM KJIacce.

[To OKOHYAHHWU H3ydYeHHs yueOHOU IMCLUILIMHBI OOydaroluecs CHAT
i depeHIMpPOBaHHbIA 3a4€T, KOTOPBIM IPOBOAUTCS B (dhopMe KOMITBIOTEPHOTO
TECTUPOBAHYSI ¥ BHIMOJHEHHNs IPAKTHYECKUX 3aJaHUH Ha KOMIIBIOTEDPE.

B  pesynbrare  HW3ydeHUs ~ y4eOHOW  JMCIUILIHMHEL «OCHOBBI
IEJIONPOM3BOICTBA ¥ PEXUM CEKPETHOCTH B OpraHax BHYTPEHHUX IEJD»
oOyyaroruecs JOJDKHEL:

MMETD ITPEJJCTABJIEHUE:

O JEJIONPOM3BOJICTBE B OpPraHax BHYTPEHHUX JIeJI;

0 pPeXXMMe CEeKPEeTHOCTH B OpraHax BHyTPEHHUX eI,

0 mopsake paboTel co CIykeOHOW HHpOpMalell OrpaHHYEHHOTO
pacIpoCTpaHEHNUs;

3HATD:

IOHSTHE ¥ BUIBI UHPOPMALIUH;

MOHSTUE U BUIBI TOCYIAPCTBEHHBIX CEKPETOB;

Ompe/eeHns TEPMUHOB «JIOKYMEHTHPOBAHHE», «IOKyMEHTHPOBAHHA
uHGbOpPMaLIIA»;

OCHOBHBEIE TpeboBaHMsi K OQGOPMICHHIO CIyKEOHBIX [TOKYMEHTOB
C MCIIOJIb30BaHHEM KOMITBIOTEPHOU TEXHUKH,

VYMETh:

0(QOPMIISITE CITyKeOHBIE JOKYMEHTBI C HCIOJIE30BaHUEM KOMITBIOTEPHOU
TEXHUKUA B COOTBETCTBHH C TPEOOBaHUAMU 3aKOHOIATEIBCTBA.
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II. TEMATHYECKUA IJIAH
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III. COAEPKAHUE YUEBHOM MPOTPAMMBI

Tema 1. OcHOBBI pesKHMAa CEKPETHOCTH B OpraHax BHyTPCHHHUX 1€

[Tonstie u Buasl uHGOpMmaiyy. [IpaBoBoW pPEXUM nHGbOpMaLUU
B Pecrrybnuke benapycs. IIpegoctaBnenue 1 pacipocTpaHeHue nHGOpMaLUH.

CyxeOHast uHGopMaLys OTPaHUYEHHOTO pacrpocTpaHeHus.
CobrojieHre COTPYIHUKAME IIOpsaKa paboThl ¢ JTOKyMEHTaMu (HoCUTESIMU
MHGOPMAIUHN), COLCPIKAIIUMU  CIyXKEOHYIO HHOOPMALIUIO OrPAaHUYCHHOIO
pacipoCcTpaHeHHsI.

[ToHsTHE pEXUMa CEKPeTHOCTH. l'ocynapCcTBeHHAs 1 ciIy>keOHas TanHa.
Cremend u rpudbl CeKpeTHOCTH. Jlomyck H  JOCTYI (u3nYecKuX JIHUI
K FOCyJapCcTBEHHBIM cekpeTam. POopMBl JOIyCKa.

Tema 2. OdopmiieHne cIy:KkeOHBIX TOKYMEHTOB € HCIIOJb30BAHHEM
KOMITbIOTEPHOM TEXHUKH

[ToHSTHS «IOKYMEHTHPOBaHHUE», «JIOKYMEHTUPOBAHHASL uHGOpMALIALY.
PeKkBU3HUTHl JOKYMEHTOB.

OcHOBHBEIE TpebOBaHWs, IPeIbIBIIEMblE K ODOPMICHHUIO CITyKeOHBIX
JIOKYMEHTOB C UCIIOJIb30BAHUEM KOMIIBIOTEPHOU TEXHUKH.

Odopmienre pexBusutoB «Ampecar», «Haspanue Buma AOKyMEHTa»,
«3arofoBoK K Tekeryy, «Texcty, «[lommuce», «Jlara nokymenTa», «OTMeTKa
0 HaMuMk Tpunoxkenus», «OTMeTka 00  HCIIOJHHTENEY, «['pud
cormacoBanusny, «Buszay, «'pud yreepxaeHum», «'pU( IPHIOKEHUD).
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IV. CHICOK PEKOMEH/IYEMOM JIUTEPATYPbBI

OcHnosenan:
1. Koucturyuusi Pecnybmuku benapychk 1994 roga : ¢ U3M. M [OI.,

NPUHATHIMA Ha PecIl. pedepeHmymax 24 wost6. 1996 r., 17 okt. 2004 T.
u 27 desp. 2022 1. : B pex. 3axona Pecm. benapychk ot 12 okr. 2021 1\
Ne 124-3 // DTAJIOH : uHpOpM.-ITIOUCKOBAs crucTema .

2. Kopexc PecniyOnuku  bemapych 00 aJIMAHUCTPATUBHBIX
npaBoHapymmeHusx : 6 sHB. 2021 1. Ne 91-3 : mpuHAT [TanaToi mpeacTaBUTENEN
18 mex. 2020 r. : ono6p. Coserom Pecm. 18 mek. 2020 r. : B pen. 3aKoHa Peer.
Berapycs ot 20 okr. 2025 r. Ne 101-3 // DTAJIOH : uHbOPM.-IOMCKOBAsS
cUCTEMA.

3. VronoBHbIM Komekc Pecry6muxu bemapycs @ 9 mrons 1999 T
Ne 275-3 : mpunst ITanaroii mpeacraButeneit 2 UIOHA 1999 r. : omo6p. CoBeToM
Pecr. 24 mons 1999 r. : B pen. 3akona Pecn. benapycs ot 20 OKT. 20251
Ne 101-3 // DTAJIOH : uudopM.-IIOMCKOBAsI CUCTEMA.

4. 06 unbopmaruu, nHGOPMATU3AIUI U 3aIMUTe HHOOPMAIMH 3aKoH
Pecr. Bemapycs or 10 Hos6. 2008 r. Ne 455-3 : B pen. OT 10 grr: 2022 T
Ne 209-3 // DTAJIOH : uHPOPM.-IIOKMCKOBAsI CUCTEMA.

5. O6 opramax BHyTpeHHHUX Jenl Pecmybinku bemapychk : 3akon Pecr.
Benapyck ot 17 mronst 2007 r. Ne 263-3 : B pen. 0T 19 mas 2022 1. Ne 171-3 //
STAJIOH : nuH(DOpPM.-IOUCKOBAs CHUCTEMA.

6. O rocymnapcTBeHHBIX cekperax : 3akoH Peci. bemapyck oT 19 urons
2010 r. Ne 170-3 : B pex. ot 29 mas 2025 r. Ne 80-3 / OTAJIOH : uHbOPM.-
IIOMCKOBAas CUCTEMA.

7. O6 yTBepxkIeHHH J[UCIMIIMHAPHOIO yCTaBa OpPraHoB BHYTPEHHHX
nen Peciy6rmuku  Bemapyce u  Tekcra  llpucarm  auil - pAA0BOTO
M HAYAIbCTBYIOIIErO COCTaBa OpPraHoB BHYTPEHHHMX i€l PecmyOnuku
Benapych : Ykas [Npesunenta Peci. benapyce ot 29 mas 2003 r. Ne 218 : B pen.
oT 9 cenT. 2024 1. Ne 353 // DTAJIOH : nH(OPM.-IIOUCKOBAsI CUCTEMA.

8. O cmyxebHOM WHOOpPMAMU OrPAaHHYEHHOTO PaCIpOCTPaHCHHA
¥ uHQOPMAIMH, COCTaBILIONIEH KOMMEPYECKYI0 TalHHy : IIOCTaHOBIICHHME
CoBera MunuctpoB Pecn. Bemapycs or 12 apr. 2014 r. Ne 783 : B pen.
ot 5 nmek. 2024 1. Ne 906 // DTAJIOH : nnbOpM.-TIOUCKOBAst CUCTEMA.

9. 06 YTBEPKIACHUH HMHCTpyKIUH o JIETIONPOU3BOICTBY
B TOCYJIapCTBEHHBIX OpraHaX, MWHBIX OpraHM3alusX @ IOCTaHOBJICHHC
MunucrepeTsa roctuimu Pecr. benapych oT 29 aBr. 2005 . No 65
DTAJIOH : uadOpM.-ITIOMCKOBAs CUCTEMA.

1 v o
37ech W naiee HOPMATHBHBIE (IOKATbHbIE) MPABOBBIE aKThI MPUBOASTCS B PENAKLMM, ACHCTBYIOUIEH Ha MOMEHT
cocTaBiieHHs1 y4eOHOH MpOrpaMmbl
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10.06 opraHu3zaluy [Je’IONpPOU3BOACTBA B OpraHax BHYTPEHHHUX [ell
U BHYTpEHHUX Boiickax MuHuUcTepcTBa BHYTPEHHUX Jel pHUKa3
MunucrepcrBa BHyTpeHHUX nein Pecn. benapycs ot 29 gek. 2020 r. Ne 259
B pell. oT 19 derp. 2025 r. Ne 49 // 3TAJIOH : undopm.-norckoBas cuctema.

11.0 nopsiake paboThl co ciyxebHoi uHbopMalueil orpaHUYEHHOIO
pacmpocTpaHeHHsi M KOMMEpUecKol TaifHoi npuka3 MuHHCTEepCTBa
BHyTpeHHUX nen Pecn. bemapycs ot 5 Hos10. 2025 r. Ne 337 // 9TAJIOH

I/IH(l)OpM.-l'IOI/ICKOBaSI CHUCTCMa.

HHonoanumenvnasn:

1. TlepBoHauaipbHass MOATOTOBKA COTPYAHHKOB OpPraHOB BHYTPEHHHX
nen : yueb. mocodue B 2 4./ A. I'. MamikuH [u ap.] ; mox pen. A. I'. Mauikuna ;
yupexaeHue oOpaszoBaHusl «LIeHTp MOATOTOBKH, MOBBIIMICHHS KBaIH(DHKAIIUH
U TepernoAroToBKH kaapoB M-Ba BHyTp. aen Pecn. benapyce». 3-e wusnm.,
nepepad. u momn. — Munck : Akanemust MBI, 2023. —Y.1. — 183, [3] c.





